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S e c t i o n  1
ACTIVITY SPONSORS’

HANDBOOK
Student Activities Philosophy
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B.	Membership in a student-organized extracurricular club 
is open to all students.

C.	A student organized extracurricular club shall have a 
school monitor who ensures that school policies are not 
violated, but who does not participate in the club.

D.	Non-school persons (i.e., persons who are neither stu-
dents nor employees of the Anchorage School District) 
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cific purpose of the fund raising activity, i.e. trip, banquet, 
etc., fail to materialize for any reason.

2.	 Participants involved in fund raising activities shall have no 
claim on the funds raised. Should the intended purpose of 
the fund raising activity fail to materialize, the funds which 
have been accumulated may only be used for a different 
activity by a majority vote of the club or activity members.

3.	
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3.	 Students dress for the weather. This includes footgear, 
hats, and gloves, regardless of temperature, during the 
winter months.

Gifts and Awards
Region IV trophies and medals can only be awarded to 

Region IV schools and athletes. 
a.	 Gifts contributed by school organizations must be 

approved by the Superintendent and by the respective 
principal of the school represented by the organization’s 
membership.

b.	 Any real or personal property donated to the District or 
to a particular school shall be considered as school prop-
erty. No such gift may be accepted by any individual in 
the name of the school or in the name of the District 
without the understanding that the gift is uncondi-
tional and that the title for such property remains in 
the District. Such property may be transferred or used 
whenever the Superintendent of Schools finds it expedi-
ent and may be sold or replaced without obligation to 
the donor. Appropriate plates, markers, or other means 
of identifying the donor may be used.

c.	 Awards such as unattached letters, plaques, metal charms 
or pins, or similar articles having symbolic value only 
may be given to students by the school if the cost of 
the award does not exceed $25.00 per student. Prior 
approval must be obtained from the principal before 
awards are obtained and presented. In the case of state 
championships, the cost may be increased to an amount 
which does not exceed $30.00.

Student Travel Approval
Travel is permitted under certain restrictions. If an overnight 

trip is organized by or in the schools, approval must be obtained 
from the principal and the Secondary Senior Director or des-
ignee. Sponsors must accept ASD travel policy (See Appendix, 
Form J).
APPROVAL OF OUT�OF�DISTRICT TRAVEL

A.	 Prior to initiating discussions with students and/or 
parents, requests for out-of-district travel for students 
at district expense or with district approval must receive, 
written recommendation by the administrator in charge 
of the program and the principal if the activity involves 
students from a single unit. All such requests will be 
approved by the Secondary Senior Director, or his/her 
designee.

B.	Out-of-district travel which falls within the purview 
of the Alaska School Activities Association must com-
ply with the requirements of that organization. ASAA 
activities (athletic and otherwise) shall be limited to 
participation at the regional level or with the contiguous 
boroughs except that district students may travel to and 
participate in statewide ASAA competitions or meets 
as long as the total expense for this participation does 
not exceed one-tenth of one percent (.1%) of the total 
district budget in any year.

C.	Approval for programs which involve academic credit 

(e.g., Credit by Choice, supplementary field trips, etc.) 
must be obtained prior to the activity taking place.

D.	For the purposes of this “out-of-district’’ travel is travel 
by any means outside of Anchorage or the contiguous 
boroughs (Kenai and Mat-Su). Out-of-district travel also 
includes travel to a contiguous borough if students will 
remain away from their normal homes overnight in con-
junction with the activity for which travel is undertaken.

E.	Adult chaperones must sign and abide by the out-of-
district travel form.

FUNDING OUT�OF�DISTRICT STUDENT 
TRAVEL

A.	At its discretion, the district may pay part or all of the 
costs of out-of-district travel and related expenses for 
approved activities. Decisions on funding shall not dis-
criminate among students or groups of students on any 
impermissible basis (i.e., race, sex, religion, etc.)

B.	 In situations where out-of-district travel is sought but 
district funding is not available to defray the cost of such 
travel, funds may be raised by the proposed participants 
and/or supportive groups to underwrite the cost of the 
travel. The proposed sources of funds and/or manner in 
which funds are to be raised must be approved by the 
principal and the high school division prior to initiating 
fund-raising activities.

CRITERIA FOR OUT�OF�DISTRICT STUDENT 
TRAVEL

All decisions relative to approval of out-of-district student 
travel and the funding for such travel shall be based on the fol-
lowing criteria. The application must document each require-
ment.

A.	Travel must be related to educational or approved activ-
ity programs.

B.	Travel must provide opportunities that are not available 
within the district. Priority will be given to those trips 
that do not interfere with the school calendar. If trips 
are requested while school is in session, trips related to 
academics will be limited to five (5) school days per year. 
Trips related to activities/athletics will be limited to three 
(3) school days. Absences from trips initiated by an ASD 
initiated program will be recorded as an activity absence. 
Absences from trips initiated for academic enrichment 
wiID 740 30 (r0 n 0 19a2f)0.5 (do5(r0m7iated )0.5 (for academic enrichment )]10 08demic enrichment )]10 08deo.a ences from trips D 753le025 Tw 10 0 0 10 343.0152 246.306 Tm
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tinue at the level expected if the trip did not occur. 
Applications must provide assurances that this will 
happen. Students traveling must maintain their overall 
educational program. It is highly recommended that 
students attend school while on these trips, whenever 
possible.

E.	The trip must be safe and adequate security must be pro-
vided. There must be assurance that adequate medical 
care is available. It is highly recommended that at least 
one chaperone have a current first aid certificate.

F.	 The proposal must anticipate all possible contingencies 
including potential liability, emergency situations, and 
provisions for disciplinary matters. Written parent or 
guardian permission must be secured.

G.	Impact of fund raising activities upon the students, the 
school, and the community must be reasonable and pos-
sible within the target community. A plan to handle the 
cancellation of a participant, the trip itself or other fac-
tors that might result in financial liability associated with 
advance ticket purchase are not the responsibility of the 
Anchorage School District.

H.	Travel must be approved prior to encumbrance of 
advance ticket purchases. Trips outside the State of 
Alaska must be approved one (1) semester prior to the 
trip departure. Trips within the State of Alaska must be 
approved 30 days prior to departure.

I.	 Applications must be complete when submitted. Failure 
to provide all information requested may result in denial 
of travel.

J.	 Housing. Students may not be housed in private homes 
when traveling outside the district as a member of an 
athletic team, cheerleader, or other student group, rep-
resenting Anchorage schools. Students may be housed in 
institutional settings including, but not necessarily lim-
ited to, schools and churches, as deemed appropriate by 
school administrators. Representatives of the Anchorage 
schools will not furnish housing in private homes for stu-
dents who are visiting Anchorage as members of athletic 
teams, cheerleaders or other student groups representing 
schools outside the district.

Food Service Policy
The Anchorage School District Health Permits issued by the 

Municipality cover all school kitchens for school food functions. 
When a school food function is open to the public, it must meet 
the following criteria:

a.	 Be approved by the school administration (principal).
b.	 Food and supplies must be secured from an approved 

source.
c.	 The food function must comply with the type of kitchen 

permit, i.e. heat and serve (satellite) kitchens for elemen-
tary schools; preparatory kitchens for middle, junior and 
senior high schools.

d.	 The food function must be supervised by an ASD Food 
Service employee or an individual who has an ASD Food 
Handlers Card.

When these criteria are met, the umbrella policy regard-
ing Health Permits agreed to by the Municipality and the 

Anchorage School District shall apply. No additional permit 
will be necessary.

GUIDELINES:
The following regulations apply only when the activity is 

open to the public:
1.	 All food must be from an approved source, not from 

private homes. Approved source means that the 
food has been approved by USDA/FDA and is sold 
through a licensed outlet at the local level. Bakery 
items would not fall under this requirement. 
Example: Goods purchased at grocery stores or wholesale 
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4.	 These events should be approved by Risk 
Management and the appropriate school administra-
tion officer in each school.

SCHOOL FUND RAISING EVENTS
Many school fund raising events are food functions. Schools 

will review on an annual basis the policy and procedures to be 
followed for these types of food events.

1.	 Bake sales means an informal sale of candy or baked 
goods, not filled or covered with a potentially haz-
ardous food, to the public at a fixed location for 
a period of time not to exceed four periods of 14 
consecutive days or less during the calendar year. 
Example: Cheerleader’s bake sale after school, or PTA 
bake sale on back-to-school night. NOTE: Goods such 
as pumpkin pie, custard or filling goods not allowed.

2.	 Fruit/vegetable sales are acceptable as long as the fruit/
vegetable is not cut and the handling and sales are 
monitored by an individual with a food han-
dlers card. Sale of cut up fruit or vegetables is not 
allowed unless prepared in the school kitchen under 
guidelines covered by the food handlers training. 
Example: Oranges and grapefruit sold by the case. 
NOTE: Cut vegetables or fruit prepared at home and 
brought to school for such activities is not allowed.

3.	 Candy sales of prepackaged approved source goods 
supervised by an individual with a food handlers 
card.   Example: Band sells chocolate bars.

4.	 Donut sales: Each individual donut needs to be wrapped 
and goods need to be purchased from an approved source. 
Location of sale must have a hand washing sink avail-
able and individuals selling need a food handlers card. 
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S e c t i o n  2
ATHLETICS

All policies and procedures not mentioned in this handbook  
must be consistent with Secondary Administrators’ Manual  

and Board Policy.

Philosophy 
An athletic program should contribute to sound educational 

objectives when properly organized and conducted and should 
be an integral part of the schools’ programs. The better the ath-
letic programs are organized and conducted, the greater will be 
their contribution to the educational goals of the District and to 



8

conducting the athletic program within his/her school in accor-
dance with ASAA and school district policies. His/her major 
responsibilities will be primarily concerned with:

1.	 Student and player eligibility and behavior.
2.	 Financing the programs.
3.	 Supervising the coaching staff.
4.	 Interpreting and enforcing ASAA and the district poli-

cies.
5.	 Filing the necessary reports.
6.	 Providing the supervision at scheduled games and con-

tests.
7.	 Hiring and terminating the coaching/activity staff, as 

required.
8.	 Anchorage School District administrators will prepare 

a comprehensive yearly schedule of athletic events 
for ASD schools, taking into account all other school 
activities such as musical programs, debates, dances, etc. 
Scheduling includes changes, cancellations and with-
drawal of a team from competition before the end of the 
contest.

9.	
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2.	 Cooperating with school and game officials and assist-
ing the coach in the enforcement of established training 
regulations.

MANAGER’S RESPONSIBILITY
Managers are looked upon as important personnel in the total 

athletic program. Their behavior and work have a great affect 
on team morale. They should be willing workers and possess a 
high degree of loyalty and respect for private and public prop-
erty. The manager’s duties under the direction of the coach, shall 
pertain to:

1.	 Issuing, marking, repairing, and assisting in making 
inventories of sports equipment.

2.	 Directing the duties of assistants.
3.	 Performing such duties as may be assigned by the coach 

or Athletic Director.
4.	 Male managers of female teams and female managers 

of male teams are NOT to be in the locker room while 
team members are also present in the locker room.

5.	 Assisting the coach in preparing and filing the necessary 
athletic reports.

PLAYER’S RESPONSIBILITY
You, as a Player, are expected to:
a.	 Play, have fun, and enjoy the game. The game is for you!
b.	 Demonstrate good sportsmanship toward your oppo-

nents and treat them with respect.
c.	 Exercise self-control at all times; accept decisions and 

abide by them.
d.	 Respect the officials’ judgment and interpretations of 

the rules.
e.	 Regarding clarification of a ruling, communicate with 

the officials through your captain only.
f.	 Accept victory with humility and defeat with grace. Be 

neither boastful nor bitter.
OFFICIAL’S RESPONSIBILITY

You, as an Official, are expected to:
a.	Arrive at the site an hour before the contest.
b.	 Be professional in your manner and dress.
c.	 Call contests as you see them and in an unbiased manner.
d.	 Keep calm and rational at all times.

SPECTATOR’S RESPONSIBILITY
“Sportsmanship’’—A Challenge for Us All

You, as a Spectator, are expected to:
1.	 Remember that the game is for the players. They are 

here because they want to play and enjoy the experience. 
Your good sportsmanship will enhance this educational 
experience.

2.	 Refrain from distracting the players during play.
3.	 Recognize and appreciate skill in performance regardless 

of affiliation. Applause for an opponent’s good perfor-
mance is a demonstration of generosity and good will.

4.	 Treat the officials with respect before, during, and after 
the contest. We cannot play the game without officials as 
they are an integral part of the game, and they should be 
considered impartial arbitrators.

5.	 Display good conduct. Even though you paid for your 
admittance, the management has the authority to 

remove any spectator who does not conduct himself/
herself respectfully. Abusive language is to be avoided.

6.	 Remember that your view of the game could be quite 
different from that of the official.

7.	 Recognize the fact that, as a student spectator, you repre-
sent the school as do the athletes.

8.	 Noise makers are prohibited.

Athletic/Activity Booster 
Association and Clubs
The Anchorage School District recognizes the need for paren-

tal and community support of athletic programs in the area high 
schools. The booster club plays an integral role in helping the 
Anchorage School District provide the best possible program for 
students. Each Anchorage high school that participates in orga-
nized interscholastic contests sanctioned by ASAA is entitled to 
have an Athletic/Activity Booster Club organization to provide 
support to those activities in that school.

The following guidelines will help delineate the role of the 
Athletic/Activity Association and Booster Clubs.

The secondary school principal may organize a High School 
Athletic/Activity Booster Association, composed of staff, parents 
and community resources dedicated to:

A.	 Supporting, encouraging and advancing the athletic 
program and related activities of the Anchorage School 
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coordinator of each school at the beginning of each 
school year.

6.	 Final recommendations for the following season will be 
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No school activities or practices will be held on Sundays 
or holidays.

Basketball Jamborees
This basketball jamboree policy has been established by the 

ASAA Board of Control:
1.	 The time against each team cannot exceed six minutes.
2.	 The total time against all teams during a one-day jambo-

ree cannot exceed 30 minutes.
3.	 All players must have 10 separate days of practice prior to 

the day of the Jamboree.
4.	 Each school may participate in one jamboree per year 

which does not count against the 22-game limit.

Volleyball Jamborees
This volleyball jamboree policy has been established by the 

ASAA Board of control:
1.	 Two games maximum against each team.
2.	 All players must have 10 separate days of practice prior to 

the day of the jamboree.
3.	 Each team may play in no more than one jamboree 

each season. Jamboree matches do not count against the 
22-match limit.

Junior Varsity and “C” Team 
Tournaments

The following J.V. and C team tournament policy has been 
established by the Anchorage School District:

1.	 All games for the tournament must occur during the 
regular season.

2.	 No post-season tournaments may be held.
3.	 All tournament games count against the season game 

limit.
4.	 Awards may not be presented as part of the tournament.
5.	 Participation acknowledgements are permissible.

Administrative Procedures 
for Additional or Voluntary 
Coaches
The Anchorage School District has allocated adequate coach-

ing positions to maintain the necessary safety and supervision 
of the activity program. Schools are expected to adhere to the 
allocated staff in order to maintain equity between programs 
and to stay within ASD budget guidelines. However, additional 
coaches may be necessary based on need.
Criteria

a.	 The number of participants require additional staff for 
supervision purposes.

b.	 The environmental conditions such as facility or location 
require additional staff for safety/supervision purposes.

Procedures for Hiring Additional Staff
a.	All additional staff allocations must be requested and 

justified in writing. All requests must be approved by the 
Senior Director of Secondary Education.

b.	 All funds to support additional coaching addenda must 
be from approved ASD funding sources.

c.	 Established ASD hiring practices will apply to hiring of 
additional coaches.

d.	 Established ASD training requirements will apply to any 
additional staff hired.

e.	 Additional positions are approved on a year-by-year basis.
Sharing of Allocated Addenda

The pay range established by the negotiated agreement has 
been determined to be a fair compensation for the job to be per-
formed. Staff members may work part-time and split an adden-
dum when total combined time worked is equal to the full-time 
position. Any other reduction or reallocation of this standard 
rate of pay requires approval of AEA. Employees may not agree 
to work full-time for less than the negotiated agreement.
Volunteers

Many ASD programs have parents and interested community 
members willing to volunteer to aid in program development. 
The philosophy of the ASD encourages parents and commu-
nity members to be part of the school programs. Volunteers are 
welcome to assist in a variety of ways. Most of these jobs are 
identified and delegated by the staff member in charge of the 
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S e c t i o n  3
STUDENT ATHLETIC

PROCEDURE
Our Philosophy of Athletics
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b.	 The School of Eligibility of a student, other than a 
first semester freshman, who transfers to an ASD 
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Conditions of Student Participation
A.
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complete the ASAA First Offense educational compo-
nent.

b.	 SECOND OFFENSE FOR POSSESSION OR 
USE, OR FIRST OFFENSE FOR SELLING, 
DISTRIBUTING, OR ATTEMPTING TO 
SELL 
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7.	 The decision of the principal represents the conclu-
sion of the appeal process.

C.	Permanent denial of participation
1.	 When an advisor/coach/administrator intends to 

deny participation of a student in an activity or 
team for disciplinary purposes for violations of the 
Conditions of Participation, the coach or advisor 
shall submit specific and complete details of the pro-
posed disciplinary action to the principal. The prin-
cipal shall notify the office of Secondary Education. 
The proposed action shall be reviewed by the princi-
pal and Secondary Education prior to the imposition 
of the sanction.

2.	 If a student is to be permanently denied participation 
in an activity, the advisor/coach shall notify the stu-
dent in writing on form 2-DP.

3.	 The activities appeal board will then conduct a hear-
ing with the coach and student, if the student or 
parents request a hearing concerning the possible 
permanent denial within 24 hours. If the student 
attends such hearing, the steps outlined in item B 
above shall be observed in conducting the appeal. 
However, at the conclusion of the hearing, the appeal 
board shall prepare a written recommendation to the 
building principal regarding the matter. It is then the 
responsibility of the unit principal to either uphold 
denial, modify the denial or reinstate the student to 
the activity.

4.	 The principal is responsible for evaluating the report 
of the appeal board and for rendering a decision 
within 24 hours after receipt of the report.

5.	 The principal shall then notify the student, the 
student advisor or coach, the appeal board and the 
superintendent of the decision in writing.

6.	 During this appeal process the student is denied 
participation in the activity until the appeal process 
is completed.

7.	 The decision of the principal represents the conclu-
sion of the appeal process.

D.	Administrative Review: In all cases the Superintendent 
or designee retains the right to review and revise any 
disciplinary action.

Changing Schools During A Sport Season: 
A student may represent only one member school during 

a respective sport season. From the first day of practice, a 
student who participates in a sport at one school, and who 
subsequently transfers to another school, will not be eligible 
in that sport for the remainder of the current  season.

See ASAA Handbook for rules governing the following:
Establishing Eligibility/Residency (See page 16 section 
A1c of this handbook)
Maximum Participation
Repeating Grades for Athletic Purposes
Recruiting/Undue Influence
Age Rule
Transfer/Residency Rule
Foreign Exchange Student
Citizenship Rule
Eligibility Lists for Interscholastic Competition

ASAA Waiver
A waiver request must be initiated by the student. To request 

a waiver for any of the foregoing ASAA eligibility rules, he/she 
must present the following to the activity office:

1.	 Official transcripts from all schools involved.
2.	 Letter from parent/legal guardian stating reason for 

waiver request.
3.	 The activity principal will forward a copy of the request 

to the ASAA office.
4.	
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An athlete may participate in only 1 level (C, JV, or V) per 
day, with exceptions. 

In basketball, a student may not participate in more than six 
quarters per day, however, they can play at contiguous levels. 

In football, a school may have its players participate in six (6) 
quarters of play per week, except that a kicking specialist may 
play in up to eight (8) quarters per week, providing that in four 
(4) quarters the player does no more than kick. 

A violation of the above rule will result in forfeiture of both 
contests.
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without otherwise earning an athletic 
letter.

2.	 Criteria for All Music Letter Awards—
a.	 The student is expected to live up to the responsibili-

ties of membership in the group, and:
1.	 Attend all concerts unless excused by a 

school o�cial.
2.	Attend 75 percent of all other scheduled 

performances of their group.
b.	 A director may award a letter to an individual for the 

following reasons at his/her discretion:
1.	 Injury or illness.
2.	 Participant: (�ree-year participant who has 

not previously lettered. Limited to seniors.)
3.	Value to the organization: (Written justi�ca-

tion for letter by director.)
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S e c t i o n  4
JERSEY RETIREMENT

Philosophy 
The retirement of an athlete’s jersey is one of the highest 

athletic honors that a school can bestow on a student athlete. 
The practice of retiring a jersey is a standing tradition designed 
to pay homage to an athlete’s experience. In addition, the ath-
lete has brought pride and spirit to the school community. The 
player must have demonstrated his ability and achievements 
in the sport. Although the honor is based primarily on athletic 
ability, it also recognizes the student-athlete’s contribution to 
high academic standards. Such an honor shall reflect athletic 
performance as well as achievements in the greater community. 
That is, the recipient has had a positive impact on the home-
town and resident community and continues to exemplify excel-
lence in the sport.

Eligibility Requirements
The following criteria are not meant to be all inclusive. 

However, items A and B shall be considered basic require-
ments for a candidate. Additional criteria could be considered if 
substantive and appropriate. A nominee may or may not meet 
every criteria listed, but any limitations in one area shall be 
counter-balanced by superiority in other areas. The criteria to 
be considered are:

A.	Anchorage high school graduate
B.	Possess a positive public image locally and in resident 

community
C.	Recipient of national recognition such as All-American 

Team, MVP for division, Kodak, Gatorade Player, etc.
D.	Hold some type of All-Conference honor for at least two 

years
E.	Be named All-Conference or league “Player of the Year”
F.	 A statistical leader in a recognized category as maintained 

by the conference or league
G.	A statistical leader in a recognized category as maintained 

by the college or university in that sport
H.	Be a state/regional champion in the sport 

Procedures
A.	The coach, based on these guidelines, shall submit in 

writing with supporting documentation a nomination to 
the athletic director.

B.	The AD shall refer the nomination with a written recom-
mendation to the Athletics Committee. The Athletics 
Committee shall consist of the activities principal, a 
teacher, and a community member. The teacher and 
community member shall be selected by the principal. 
The principal shall serve as an ad hoc member to the 
committee. The committee shall have final approval of 
the nominee.

C.	The principal will foreword a nomination to the HS 
Director to be placed on the Region IV agenda for 
debate. A recommendation will be sent to the Senior 
Director.

D.	The honor shall be the retirement of the student-athlete’s 
jersey not his/her number. A coach may choose not 
to reissue the jersey number, but the retirement of the 
student-athlete’s jersey would not in and of itself require 
that the number never be worn again.

E.	 It is anticipated at the retirement of the student-athlete’s 
jersey, an award ceremony shall be held and the jersey 
shall be appropriately displayed with all the student-
athlete accolades.
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https://www.asdk12.org/cms/lib/AK02207157/Centricity/Domain/4/24-25_Accessible_20240424.pdf
https://asaa.org/wp-content/uploads/2024-2025-ASAA-Calendar-of-Events.pdf
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