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Fund Raising
(continued)

signed by the principal(s) of the participating school and the appropriate business estab-
lishment.

3.	 A copy of each executed contract generated through the RFP process must be forwarded 
to the district’s purchasing office.

4.	 ASD accounting procedures must be observed for each activity. Monies should be turned 
in daily to the school's AFPC.

5.	 Where a single school is involved, records and documents must be maintained and cash 
deposited in the student activity fund of that school. Where more than one school is par-
ticipating, one of the schools should be selected for this purpose.

6.	 Secondary schools shall be allowed to open a separate checking account to handle all of the 
transactions involved with student activity raffles.
a.	 The regulations, accounting, and reporting requirements outlined by the Department 

of Commerce must be followed.
b.	The types of District authorized games of chance shall be limited to raffles. Pull-Tabs 

and Bingo are prohibited.
c.	 Raffles will not be permitted unless the school has a current valid permit from the 

Department of Commerce, Division of Occupational Licensing.

Food Service 
Policy

Temporary Food Service Events in Schools 
Frequently Asked Questions 
1.	 Do I need a permit from the Department of Health and Human Services (DHHS) to 

serve food in an ASD school? 
Temporary food service vendors operating within the Municipality of Anchorage offering 
food to the public must obtain a permit issued under the Anchorage Food Code. Food served 
to the public requires a food permit; however when food is served at a private event a permit 
is not required.

2.	 What do you mean by “the public”?
The difference between public and private may best be explained by using examples.
Potluck or food prepared on-site for office staff: Since the people attending will be office 

staff only, this event is private and does not need a permit.
Fundraiser where food is served and event is advertised: Fundraisers do not limit who 

may attend, so they are considered public events and require a food service permit. If a fund-
raiser is not open to the public, then a permit is not required. 

Bazaar where food is served: Bazaars do not limit who may attend, so they are considered 
public events and require a food service permit. 

School or extracurricular function: If attendees are limited to a group such as students 
from a specific school and their parents, a food service permit is not required. However, if 
people other than a set group attend and the event is advertised, the event is considered public 
and a food service permit is required.

3.	 What about foods served in classrooms for special events like birthdays or as educational 
projects in classes? 

The Anchorage Food Code allows for occasional food preparation as part of a curriculum 
in a school. Birthday and holiday celebrations and food preparation projects in a classroom 
(home economics, for example) do not need a food service permit.

4.	 Are there foods that can be offered to the public without a permit? 
Yes. These include commercially prepackaged non-potentially hazardous foods. These 

include candy bars, potato chips, crackers, granola bars, canned or bottled beverages and the 
like. In general, if a food is commercially prepackaged and doesn’t need refrigeration, it fits 
into this category.

Bakery-type items. These include homemade and commercially prepared cookies, muffins, 
donuts and fruit pies. However, service of bakery-type items containing fillings or toppings 
such as custard, whipped cream (note that Cool Whip and similar items are not actually 
whipped cream) or meringue are potentially hazardous and requires a food service permit.

Other foods. These include popcorn, cotton candy, prepackaged ice cream novelties (pre-
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Food Service 
Policy

(continued)

packaged ice cream bars, for example), coffee served using only single service items and using 
non-dairy creamers, and whole fruits and vegetables.

5.	 Are there any restrictions about how or where the food is prepared? 
Vendors are required to store food, equipment, utensils and supplies at a facility approved 

by the Department of Health and Human Services (DHHS). Any preparation of food or 
cleaning of equipment and utensils that is not conducted at the event location must also occur 
at the approved facility. 

Foods may not be prepared or stored at a home or at an unapproved site. 
6.	 How do I apply for a permit from DHHS? 

To avoid a late fee, vendors must apply for a permit from DHHS at least 7 days prior to 
the planned opening of their facility. Permit applications may be obtained: 
•	 Monday through Friday from 8 a.m. to 5 p.m. (4:30 p.m. on Friday) at DHHS, 825 L 

Street, 5th Floor in Anchorage. 
•	 At www.ci.anchorage.ak.us/healthesd/sanity.cfm. 

7.	 Do I need anything else in order to obtain a permit? 
Yes. Permit applications cannot be accepted unless a food manager certificate is included 

with the application. To become certified, vendors may take the Temporary Event Food 
Protection Manager Certification Exam between 8 AM and 3:30 PM at DHHS. The cer-
tificate is issued immediately upon passing the exam and is valid for three years. The exam is 
based on the Serving Safe Food in Alaska handbook which can be obtained at DHHS and is 
also available on the website above (see Question 6). The cost of each temporary food manager 
exam is $10, payable prior to the exam. 

Vendors who have completed a DHHS-approved 4 or 8 hour food protection manager 
certification program (ServSafe, for example) and have passed the associated written exam 
within the past 3 years have met the certification requirement. A copy of the certificate must 
be submitted along with your permit application.

8.	 What happens once I’ve applied for the permit? 
An opening inspection will be conducted by a sanitarian. This means that an inspec-

tor from DHHS will visit your event to ensure that your operation meets minimum health 
requirements. You do not need to wait for the inspector to “open” your booth or stand, you 
may begin operating at the time and place you put on your application. When the inspector 
arrives he/she will discuss corrective measures needed (if any) and issue your permit. Your 
permit must be posted in a conspicuous place in full public view. A sanitarian may inspect the 
commissary (approved facility, see Question 5) as part of the inspection process.

9.	 How do I get more information? 
A copy of the Anchorage Food Code (AMC 16.60) is available at DHHS at 825 L Street, 

5th Floor, and also online. For further information please call the Anchorage Food Safety & 
Sanitation Program at 343-4200.

Food Service 
Overview

The Anchorage School District Health Permits issued by the Municipality cover all school 
kitchens for school food functions. When a school food function is open to the public, it must 
meet the following criteria: 

Be approved by the School Administration (principal). Food and supplies must be secured 
from an approved source (see guidelines below). The food function must comply with the type of 
kitchen permit, i.e. heat and serve (satellite) kitchens for elementary schools; preparatory kitch-
ens for middle and high schools. The food function must be supervised by an ASD Food Service 
employee who has ServSafe Certification. When these criteria are met, the umbrella policy regard-
ing Health Permits agreed to by the Municipality and the Anchorage School District shall apply. 
No additional permit will be necessary.
Guidelines

The following regulations apply only when the activity is open to the public:
a.	 All food must be from an approved source, not from private homes. Approved source 

means that the food has been approved by USDA/FDA and is sold through a licensed 
outlet at the local level. 

Bakery items would not fall under this requirement.
Example: Goods purchased at grocery stores or wholesale outlets that carry products approved 

by USDA/FDA.
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Conditions 
of Student 

Participation
(continued)

Under School Jurisdiction
Students who violate the drug/alcohol rules will be subject to:
a.	 FIRST OFFENSE FOR POSSESSION OR USE - Suspension in accordance with 

Anchorage School District Regulations. Loss of practice and athletic participation dur-
ing the suspension. Completion of the appropriate Drug/Alcohol unit before resuming 
eligibility.

b.	SECOND OR SUBSEQUENT OFFENSE FOR POSSESSION OR USE, OR 
FIRST OFFENSE FOR SELLING, DISTRIBUTING, OR ATTEMPTING TO 
SELL - Suspension or change in placement in accordance with Anchorage School 
District Regulations - Loss of practice and athletic participation during the suspension 
or change in placement. 

F.	 CRIMINAL ACTS
Students who commit criminal acts as defined in the ASD Statement of Student’s Rights 

and Responsibilities will be removed from the team for the remainder of the season.
1.	 The school will conduct an investigation independent of the Police.
2.	 The student may appeal the finding of the investigation to the school principal.
3.	 The student shall not participate in the team’s activities until the appeal process is com-

pleted.

Denial of 
Participation

The following regulations shall be observed in the administration of the extracurricular activity 
program. All students are expected to comply with local, state and federal laws and the rules 
and regulations of the Anchorage School District. In all cases the Superintendent or designee 
retains the right to review and revise any disciplinary action.

A.	 �General
1.	 The Anchorage School District Conditions of Participation shall apply to all athletic 

teams, music groups and clubs. In addition to these general rules each advisor or coach 
may develop specific rules for his/her particular group or team. These rules must be 
signed by a parent/guardian and coach to be placed on file with the assistant principal. 
Students are to be notified in writing of both general rules and the group’s specific rules 
by the coach or advisor.

2.	 The group’s advisor or coach must administer reasonable disciplinary action of viola-
tion of these rules including suspension from the activity for a temporary period or 
removal from the activity altogether.

3.	 Violation of athletic, music or club general rules may result immediately in suspension or 
removal from the group by the advisor or coach. In these violations the advisor/coach must 
follow the procedures as outlined in B and C below.

4.	 Violation of the advisor’s or coach’s specific rules may result in suspension from the 
team only; however, before denying participation in the activity, the advisor should 
communicate with parents, discuss the situation with the student and administer other 
appropriate disciplinary action.

5.	 In all cases, the Superintendent or designee retains the right to review and revise 
any disciplinary action.

B.	 Denial of participation
1.	 Denial is defined as any suspension less than a permanent denial of participation.
2.	 When an advisor or coach intends to deny participation of a student in an activity or 

team for disciplinary purposes for violations of the Conditions of Participation, the 
coach or advisor shall submit specific and complete details of the proposed disciplin-
ary action to the principal. The principal shall notify Secondary Education. The 
proposed action shall be reviewed by the principal prior to the imposition of the 
sanction.

3.	 When an advisor or coach denies participation of a student in an activity group, the 
student must be informed of the intended action. It is then the responsibility of the 
advisor/coach to discuss the situation with the student and then determine whether or 
not to deny the student participation. If the student is denied participation, the advisor/
coach must complete the applicable denial of participation form.

4.	 The student may appeal the denial of participation within 24 hours of the action to 
the principal or designee. The principal will conduct an informal hearing. The decision 
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Administrative 
Procedures 

for Additional 
or Voluntary 

Coaches

The Anchorage School District has allocated adequate coaching positions to maintain the necessary 
safety and supervision of the activity program. Schools are expected to adhere to the allocated staff in 
order to maintain equity between programs and to stay within ASD budget guidelines. However, 
additional coaches may be necessary based on need.
Procedures for Hiring Additional Staff

1.	 All additional staff allocations must be requested and justified in writing. All requests 
must be approved by the Executive Director of Secondary Education.

2.	 All funds to support additional coaching addenda must be from approved ASD funding 
sources.

3.	 Established ASD hiring practices will apply to hiring of additional coaches.
4.	 Established ASD training requirements will apply to any additional staff hired.
5.	 Additional positions are approved on a year-by-year basis.

Sharing of Allocated Addenda
The pay range established by the negotiated agreement has been determined to be a fair com-

pensation for the job to be performed. Staff members may work part-time and split an addendum 
when total combined time worked is equal to the full-time position. Any other reduction or real-
location of this standard rate of pay requires approval of AEA. Employees may not agree to work 
full-time for less than the negotiated agreement. Intramural sponsors will be compensated by the 
40-hour intramural addendum. 
Volunteer Coaches

Many ASD programs have parents and interested community members willing to volunteer 
to aid in program development. The philosophy of the ASD encourages parents and community 
members to be part of the school programs. Volunteers are welcome to assist in a variety of ways. 
Most of these jobs are identified and delegated by the staff member in charge of the activity, how-
ever, those volunteers that are interested in serving as a “Volunteer Coach’’ must meet the same 
standards expected of any other ASD coach that assumes major responsibility of supervision of 
students in the activity program. Volunteer coach is defined as a person who works directly with 
students on the field or court in practice or game situations. The guidelines for volunteer coaches 
are as follows:

1.	 Must be approved by the building principal. Approval must be obtained each year.
2.	 �Must have the same qualifications required of other coaching staff to include background 

check and first aid training.
3.	 Must be willing to serve without remuneration from any source.
4.	 Must be under the direct supervision of an ASD coach at all times.
5.	 May not directly supervise students without an ASD administrator or coach present.
6.	 Volunteers that are employed by the ASD in another capacity, at a different work site, 

must give priority to that position. Should coaching responsibilities conflict with the 
regular ASD job, the following procedures for release time are to be followed:
a.	 The principal/supervisor of the activity school must request, in writing, the release of 

the employee from the direct principal/supervisor.
b.	The direct principal/supervisor must agree to the release of the employee. Approval 

must be obtained prior to any commitment related to team travel.
c.	 The requesting school must provide the funds for substitutes, if required, and all other 

expenses associated with the release time period.
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